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This policy should be read in conjunction with:

e The HET Child Protection and Safeguarding Policy
e The QEGS Equality Opportunities Policy

e The QEGS Behaviour policy

e The QEGS Community Cohesion Policy

e The Schemes of Learning for Careers

A) Rationale, aims and statutory requirements
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This policy is informed by the Government’'s Careers Statutory Guidance
(January 2023)", which sets out a long-term plan to build a world class careers
system that will help young people and adults choose the career that is right for
them. This guidance places on schools the statutory duty to ensure that all
young people in secondary school get a programme of advice and guidance
that is stable, structured and delivered by individuals with the right skills and
experience. In order to deliver an excellent careers programme, we are working
with the eight Gatsby Benchmarks (see below).

Schools have had a duty to secure independent, impartial careers guidance
from Year 8 to Year 13 since 2012. The Careers Strategy (2018) places on
schools the new duty to provide opportunities to a range of providers of
technical education and apprenticeships to access students to inform them
about technical education qualifications or apprenticeships. To meet this
statutory duty all schools are required to have a policy to meet the ‘Baker
Clause’ for provider access (see below) so that everyone is clear on how and
when outside organisations will be allowed access to students at QEGS
Horncastle to promote other educational routes and training opportunities.

In line with statutory responsibilities, the school website provides the name and
contact details of the Careers Leader, along with details of the careers
programme for students and parents.

Provider Access

This part of the policy statement sets out the school's arrangements for
managing the access of technical education and apprenticeship providers to
students at the school for the purpose of giving them information about the
provider’'s education or training offer. This complies with the school’s legal
obligations under the ‘Baker Clause’. See Annexe A for QEGS Provider Access
Statement.

QEGS will provide six encounters with a provider of technical education or
apprenticeships for year 8 to 13 students. These six meetings will inform
consideration of post-14, post-16 and post-18 options and progression to the
next stage of education or training. All students in year 8-13 are entitled:

e To find out about technical education qualifications and apprenticeships
opportunities, as part of a careers programme which provides
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information on the full range of education and training options available
at each transition point.

e To hear from a range of local providers about the opportunities they offer
at both post-16 options and post-18 options. Including T Levels,
apprenticeships, traineeships, technical and vocational qualifications,
applied qualifications and higher technical skills courses. Visiting
providers should include Further Education Colleges, Studio Schools,
University Technical Colleges, Institutes of Technology and a range of
providers of apprenticeships and technical options, including
Independent Training Providers (ITPs).

e To understand how to make applications for the full range of academic
and technical courses and information about the careers to which those
technical education qualifications or apprenticeships might lead.

e To be provided with the opportunity to ask questions and to hear
responses from the provider.

e To be advised and given information to share with parents about how
best to consult provider websites for background information, including
details of the courses and qualifications that the provider offers and their
Ofsted grade.

NB: Providers will be expected to meet the school’s safeguarding requirements
which can be found in the Safeguarding Policy Statement accessible on the
Horncastle Education Trust website https://www.horncastleeducationtrust.org/trust-

policies/.

The Gatsby Benchmarks

The school uses the Gatsby Benchmarks to develop and improve our careers
provision; and to ensure that we are fulfilling our legal duties. This is regularly
evaluated using the Compass self-evaluation tool to assess current provision
against the Gatsby Benchmarks.

Description of the Organisation

Queen Elizabeth’s Grammar School is a four-form-entry mixed selective school
(c. top 25% of the academic ability range) situated in rural Lincolnshire. Its
student body is overwhelmingly white British in ethnic origin (90%). The number
on roll hovers around 800 with a 6™ form of about 200. Free School Meals take-
up is traditionally low, though is increasing, and the majority of our students
aspire to attend university.


https://www.horncastleeducationtrust.org/trust-policies/
https://www.horncastleeducationtrust.org/trust-policies/
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B) Roles and Responsibilities

QEGS has an identified Careers Leader, who reports to the Deputy Head (the
Careers Leader and the Deputy Head who oversees Careers are both named on
the school website). The Careers Leader works closely with the Senior
Leadership Team and has the following responsibilities:

1. Take responsibility for developing, running and reporting on the scheme of
learning for citizenship and Personal Development, through which careers
education is delivered to students

2. Plan and manage careers activities for students in Year 7 — Year 13,
including relevant events, trips and visits to meet the provider access
requirements

3. Provide students, parents and teachers with relevant information to support
the decision-making process at each Key Stage

4. Support teachers to build careers education and guidance into subjects
across the curriculum

5. Establish and develop links with employers, education and training
providers, and careers organisations

6. Work closely with an external agency (currently Complete Careers) to
ensure students have access to high quality guidance appointments, which
meet the needs of the individuals. To be done in partnership with relevant
staff, including the Head of Year, Designated Safeguarding Lead and Special
Educational Needs Co-ordinator, to identify the guidance needs of all of our
students with special educational needs and/or disabilities (SEND)

7. Review the School's Provider Access policy statement at least annually, in
agreement with the Board of Trustees

C) Provision

QEGS has an embedded careers programme which aims to provide students with
sufficient information to consider their future pathways. It is the policy of QEGS to
provide:

A high quality and personalised careers education which inspires, challenges
stereotypes and encourages individuals to discover their talents

All students with a log-in to the Unifrog platform to support careers-related
education and information. Unifrog is used extensively to support students to
reflect on their own strengths, skills and preferences whilst allowing them to
explore Labour Market Information and potential routes and pathways
available to them.

Effective communication of pathways, events, opportunities and guidance to
students, staff and parents/carers

Comprehensive, up-to-date, accessible information — on Key Stage 4, post-
16, and post-18 options, and on progression routes, and other themes
associated with progression routes (e.g. student finance / mock interviews)

Impartial advice and guidance that underpin each student’s broader education
4
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e Regular and planned citizenship lessons, including careers education
undertaken in computer rooms to ensure current Labour Market Information

¢ In-school events to showcase opportunities in line with Provider Access
Policy, including a biannual careers fair

e Regular trips and visits for students to highlight opportunities and to provide
targeted support in conjunction with School Development Plan / where
appropriate

e Opportunities for students, parents, visiting employers and staff to give their
feedback on their experience of careers provision

Key Stage 3

Careers at Key Stage 3 aims to raise awareness of the jobs available in the local
community to raise aspirations and to reflect upon individual strengths and interests.

Careers focus in citizenship lessons from Year 7 onwards
Springpod virtual career exploration in Year 7

Speed Networking with employers in Year 8

Year 9 Unifrog progress monitoring and GCSE options
External talks

aoRr0b=

Key Stage 4

Careers at Key Stage 4 aims to encourage students to consider the options available
to them, and the possible routes they could take

Biannual careers fair
External talks

Year 11 guidance interviews
CV writing

5. Work experience

Sixth Form

N

Careers at Sixth Form aims to support students as they plan for their future,
considering whether Higher Education is the right option and ensuring they are ready
for application processes

Business Conference
Mock Interviews

UCAS Exhibition
Business Visits
Personal Statement
Work experience option

2l

Students with Special Educational Needs or Disabilities (SEND)

All students have access to the careers programme, including the planned
citizenship and PD lessons. These may be adapted, of delivered with additional
support if necessary. The Careers Leader will work in conjunction with the Head of
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Year, Designated Safeguarding Lead and Special Educational Needs Co-ordinator,
to identify the guidance needs of all our students with special educational needs
and/or disabilities (SEND). This may result in personalised support, or transition
plans being put into place with partner organisations where required.

D) Assessing the impact

All events in the QEGS career programme are evaluated individually to gather
feedback from staff, students and visiting employers. Student feedback is gathered
annually through the Compass + Future Skills Questionnaire to assess
understanding throughout the Key Stages.

Destination data at the end of Key Stage 4 and Key Stage 5 is analysed to identify
patterns and where additional support could be offered.

In partnership with our local Enterprise Coordinator and Enterprise Adviser, the
QEGS careers programme is monitored against the Gatsby Benchmarks termly
using the Careers & Enterprise Company Compass Tool. Progress or issues are
then raised at the link SLT meeting with the Deputy Head and the Careers Leader.

E) Work Experience

The aim for work experience at QEGS is that every student should have first-hand
experiences of the workplace. This may be achieved through work visits, work
shadowing and/or work experience to help their exploration of career opportunities
and expand their networks.

Work experience has been found to develop students’ confidence and to provide
them the opportunity to experience a real work environment that links to possible
future career plans. By taking students out of their comfort zone, work experience
will develop student independence and confidence of working with adults. Students
learn about the recruitment process through researching possible placements,
developing their C.V. and undertaking the application process.

All students undertake a work experience placement during Key Stage 4. Students in
Key Stage 5 are encouraged, and offered support, to undertake a further placement.
Year 12 Students also take part in the Sixth Form Business Conference where they
undertake a series of work-related challenges supported by members of the local
business community.

Additionally, where possible, work visits are offered in the local community to
develop a better understanding of the local labour market.
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Annex A: QEGS policy statement on provider access

Introduction

This policy statement sets out the school’s arrangements for managing the
access of providers to pupils at the school for the purpose of giving them
information about the provider’s education or training offer.

This complies with the school’s legal obligations under Section 42B of the
Education Act 1997 (‘The Baker Clause’).

Pupil entitlement

QEGS will offer six encounters with a provider of technical education or
apprenticeships for year 8 to 13 pupils. We have timed these six meetings to
inform consideration of post-14, post-16 and post-18 options and progression
to the next stage of education or training.

« Two encounters for pupils during the ‘first key phase’ (year 8 or 9) that are
mandatory for all pupils to attend, to take place any time during year 8 or
between 1 September and 28 February during year 9.

» Two encounters for pupils during the ‘second key phase’ (year 10 or 11) that
are mandatory for all pupils to attend, to take place any time during year 10 or
between 1 September and 28 February during year 11.

» Two encounters for pupils during the ‘third key phase’ (year 12 or 13) that are
mandatory for the school to put on but optional for pupils to attend, to take place
any time during year Y12 or between 1 September and 28" February during
Y13.

All pupils in years 8 to 13 are entitled:

» to find out about technical education qualifications and apprenticeships
opportunities, as part of a careers programme which provides information on
the full range of education and training options available at each transition point;
 to hear from a range of local providers about the opportunities they offer,
including technical education and apprenticeships — through options events,

assemblies and group discussions and taster events;

» To understand how to make applications for the full range of academic and
technical courses.

Management of provider access requests
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A provider wishing to request access should contact Sarah Holmes, Careers
Leader by email sholmess@gegs.lincs.sch.uk or telephone 01507 522465.

QEGS hosts a number of events through the course of the year (e.g. mock
interview days, futures days and careers fairs), we find it most valuable for
providers to attend these events as part of our planned careers programme as
opposed to hosting one-off events. All enquiries will be considered, and a
suitable space (such as the Main Hall or a computer room) will be used, subject
to availability. Our preference is for face-to-face events, however we can
accommodate virtual events if required. All activities will be accompanied by an
appropriate member of staff (e.g. Careers Leader or Head of Year) and
safeguarding requirements will be adhered to (please see further detail about
the Horncastle Education Trust safeguarding policy here -
https://www.horncastleeducationtrust.org/docs/policies/HET Child_Protection
and_Safequarding Policy pdf.pdf )

QEGS aims to build relationships with local providers, in recent years we have
welcomed the following providers in to work with our pupils: Access Creative,
Armed Forces, ASK Apprenticeships, Bishop Grosseteste University, Boston
College, Grimsby Institute, Lincoln College, Lincoln UTC, JB Sports, University
of Hull, University of Lincoln, University of Sheffield in addition to a variety of
local businesses offering volunteering / work experience or apprenticeship
opportunities.

If you wish to make a complaint regarding how your provider access request
has been handled, please see the Horncastle Education Trust Complaints

Policy here -
https://www.horncastleeducationtrust.org/docs/policies/Complaints Policy .pd
f
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