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16 – 19 Bursary Fund & Free School Meals Application Guidance Notes 2025-26 
 
The 16-19 Bursary is funded by the ESFA and it is available to support Sixth Form students. It is a means of 
providing financial assistance to overcome barriers that would otherwise prevent a student continuing in their 
education. These guidance notes have been written with reference to the ESFA ’16 to 19 Bursary Fund guide: 
2025 to 2026 academic year’. 
 
There are two types of bursary: 
 

• Vulnerable bursary of up to £1,200 per annum - criteria defined below, 
• Discretionary bursaries - an assessment is made on an individual’s household income with funds being 

awarded appropriately. Households with a total income of £42,542.51 and above will not be eligible for 
a discretionary bursary. 

 
Bursary for Vulnerable Students:  
 
Vulnerable Students are:  

• in care, 
• care leavers,   
• Receiving Income Support or Universal Credit because they are financially supporting themselves, or 

financially supporting themselves and someone who is dependent on them and living with them such as 
a child or partner. 

• Receiving Disability Living Allowance (DLA) or Personal Independence Payments (PIP) in their own right 
as well as Employment and Support Allowance or Universal Credit in their own right. 

 
Vulnerable students must provide evidence of eligibility, such as:  

• a letter setting out the benefit to which the young person is entitled; For students in receipt of UC, 
institutions must also see a tenancy agreement in the student’s name, a child benefit receipt, children’s 
birth certificates, utility bills, etc 

• Written confirmation of the young person’s current or previous looked-after status from the local 
authority which looks after them or provides their leaving care services.  

 
Students ineligible for a bursary of £1,200, but still requiring financial support, may apply for an award from the 
Discretionary Fund. 
 
Discretionary Fund  
 
The Discretionary Fund can help with:  

• Transport costs  
• Cost of school uniform 
• Essential books and equipment 
• Examination re-sit fees, 
• Cost of school meals to a maximum of £2.80 per day attended 
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• Costs of trips relevant to your course. 
 
Note: students eligible for ‘Free School Meals’ (FSM) will be eligible for the 16-19 Discretionary Fund. An 
application form should still be completed; however, evidence of household income will not be required - 
evidence of household income is covered by the DWP through the FSM application process. Should a student’s 
entitlement to FSM come to an end, they will need to notify the Finance Dept immediately, and submit 
supporting evidence of their household income so that a re-evaluation can take place. 
 
Please note that funding is limited and priority will be given to:  
 

1. Vulnerable Students 
2. Students eligible for FSM 
3. Public transport costs of attending school 
4. To purchase essential books and equipment 
5. Provision of a school meal 
6. To purchase school uniform 
7. Helping those students from families with low incomes. 

 
 
Eligibility  
 
To be eligible to receive all bursaries the student must: 

• be aged 16 or over but under 19 at 31 August 2025 or, 

• be aged 19 or over at 31 August 2025 and have an Education, Health and Care Plan (EHCP), 

• be aged 19 or over at 31 August 2025 and continuing on a study programme they began aged 16 to 18 
(‘19+ continuers’), 

• meet the residency criteria in ESFA 2025 to 2026 academic year funding regulations for post-16 
provision, 

• be participating in provision that is subject to inspection by a public body which assures quality (such as 
Ofsted), the provision must also be either:  
o funded directly by ESFA or by ESFA via a local authority, 
o otherwise publicly funded and lead to a qualification (up to and including Level 3) accredited by 

Ofqual or pursuant to Section 96 or the Learning and Skills Act 2000, 

• Students aged 19 or over are not eligible for the vulnerable student bursary. 
 
Applications for financial support should reach the school by Friday 13th September 2025. Successful 
applications received after the 13th September 2025 will receive bursary support from the date of receipt of 
application to Mrs Midgley, Sixth Form Administrator. For the academic year 2025-26 only, students eligible for 
the 16-19 Bursary during 2024-25 will automatically be entitled in 2025-26, subject to completion of a 
declaration of unchanged circumstances. 
 
Those on low incomes will have to produce evidence of their financial situation, such as:  
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• Universal Credit monthly award notice (3 most recent monthly statements)  
• Income Support 
• Tax Credit award notice 
• Jobseeker's Allowance award letter 
• P60 
• Disability Living Allowance/ Personal Independence Payments 

 
Students will be required to sign a learning agreement detailing the agreed standards; see annex below for an 
overview. 
 
Funding may be withdrawn for students who fail to attend regularly, fail to make reasonable progress or do not 
comply with the school’s standards of behaviour.  
 
The school will allocate the Bursary Fund as quickly as possible but will retain a small amount to cover late 
applications, unexpected costs or changes of circumstance. If any funds remain unspent, the school will carry 
them forward to support students in the following academic year. 
 
Where possible the Bursary will be paid in-kind. This helps ensure that the bursary is spent for the reasons it was 
awarded. In-kind payments can include travel passes, vouchers or credits for meals, required books and required 
equipment. Where payments are not made in kind, students should complete the 16-19 Bursary Reimbursement 
form and attach all relevant receipts - these must be the original receipts. Refunds to students will be made 
directly to the student via BACS. If a student is awarded school meals, a credit of up to £2.80 will be applied to 
the student’s school meals account each day; please note any unspent funds will not roll forward to the 
following day. 
 
Purchases of books or equipment for students must be returned at the end of their study programme so that 
they can be redistributed to other students who have access to the fund. 
 
Further information regarding the 16-19 Bursary can be found at https://www.gov.uk/1619-bursary-fund 
 
Applications will end at the end of each academic year and a new application must be competed for the 
following year, if required.  
 
Data protection 
 
We comply with data protection legislation, ensuring the information you share is secure and used only for the 
purpose intended.  Information is retained in accordance with our retention and destruction schedule. 
 
Transport 
 
Lincolnshire County Council's Post 16 Transport Policy includes provision to subsidise the cost of transport, 
however, a financial contribution from the learner is required.  Follow this link for more 
details: https://www.lincolnshire.gov.uk/school-college-transport/apply-post-16-transport 
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ANNEX 
 
LEARNING AGREEMENT: OVERVIEW 
 
16-19 BURSARY CONTRACT 
 
ATTENDANCE AND ABSENCE PROCEDURE 
 
In addition to meeting the criteria set out by the ESFA, applicants for the 16-19 Bursary must also comply with the 
School policies on behaviour, effort and attendance. The attendance procedure is detailed below: 
 
 Absences known beforehand must be notified in writing or email to your tutor or Mrs Midgley 

(sixthform@qegs.lincs.sch.uk) e.g. doctor’s appointment, University Open Days etc. 
 Unexpected absences must be reported to the school by parents on the day of the absence and followed up 

by a note from parents on your return.   
 Only school can authorise your absence and if there is any doubt about the validity of a reason for absence, 

the Head of Sixth Form, Mrs Fieldsend, will make the final decision. 
 Acceptable reasons for absence include: medical appointments that cannot be arranged outside school hours, 

illness, a particular need to look after a family member or another person for whom you have caring 
responsibilities, religious holidays, appointments with Careers Service, a work experience placement, 
authorised extra-curricular activities, attendance at a funeral, severe disruption to transport, or a driving test. 
NB If students use alternative transport arrangements, where school transport is available, no allowance will 
be made for transport disruption e.g. a car not starting. 

 Examples of reasons that are not acceptable: holidays, part or full time work, leisure activities, birthdays or 
similar celebrations, babysitting younger siblings, shopping, driving lessons. 

 The Government considers any student achieving less than 90% attendance as having persistent absence.  
 
BEHAVIOUR AND EFFORT 
 
Students are expected to meet the School’s general expectations in terms of behaviour and effort as outlined in the 
school’s Code of Conduct in the Student Declaration you have signed and Introduction to Sixth Form letter issued at 
the start of term. Failure to do so will lead to your Bursary application being reviewed and potential non-payment of 
expenses. 
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